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Sri Lanka 

Bachelor of Arts Degree Programme (Batch II) 2016/2017 

 

THE REPORT ON THE PROJECT WORK 

Evaluation of Project Work - Bachelor of Arts Degree Programme (Open and Distance Learning)  

 Students offering a Bachelor of Arts Degree in the Centre for Open and Distance learning 

(CODL) should carry out the writing of a Project Work at third year second semester.  

 The Project Work will be assessed continuously and marks will be allocated as follows and all 

components are compulsory:  

Proposal Presentation - 20 % 

Final Presentation / Viva Voice Examination - 20% 

Report on Project Work - 60% 

 

 The Report on the Project Work should be submitted to the office of the Centre for Open and 

Distance learning (CODL) at the end of Third Year Second Semester of the academic programme 

and the final presentation and viva voce examination will be conducted by the respective 

Department during the Third Year Second Semester examination period. 

 

GUIDELINES FOR PREPARATION 

A project report on the project work may not exceed approximately 10, 000 words (maximum 50 pages) 

in length unless Prior permission to exceed this length has been given by the Faculty Board/Arts on the 

recommendation of the Supervisor. Title Page, Declaration Page, Approval / Certification of the 

Supervisor Page, Certification of the Head of the Department Page, Acknowledgement, Abstract, Table of 

Contents and List of tables, figures and plates are excluded from this limitation. Appendices should be 

annexed after the bibliography. 

1. Leaf size - A4  

2. Cover Page: [See annexure I for sample cover page]  

3. Spine: [See annexure II for sample cover page] 

4. The first and last leaf should be blank and of thick quality paper.  



5. Title Page [See annexure III for sample title page]  

6. Declaration Page:  

The declaration statement should declare his / her consent to the use of condenses of the Project 

report by another party. (It can be in Tamil or English) [See annexure IV for sample Declaration 

page].  

7. Approval / Certification of the Supervisor Page  

The Report on the Project Work should be approved by the appointed supervisor /s to be accepted 

as a standard report to be kept in the department/CODL and the library. [See annexure V for 

sample authorization page].  

8. Certification page – (Head of the Department, Academic Coordinator/B.A and the Director of Open 

and Distance Learning).  

Report on the Project Work should be certified by the Head of the Department, Academic 

Coordinator/B.A and Director/CODL. [See annexure VI for sample certification page].  

9. Acknowledgement Acknowledgements should follow on a fresh page.  

10. Abstract 

The abstract should provide a concise, cogent summary of the Project Work (250 – 300 words) 

the abstract should be in a form suitable for separate publication and may be edited by the 

candidate's supervisor. The University may publish the abstract without further reference to the 

author.  

11. Table of Contents  

The following pages should be for TABLE OF CONTENTS which should have the sections 

numbered according to the decimal system using Arabic numerals. Further subsections can have 

the first page of the table of contents and simple Roman numerals should be used up to the end of 

the abstract.  

12. List of tables, figures and plates if required should follow the table of contents (also numbered in 

simple Roman numerals)  

13. The introduction or other beginning of the report on the project Work should then follow and the 

numbering of pages from this page onwards right up to one but last leaf should be in Arabic numerals 

starting with one.  

14. List of reference should be given immediately after the text of the Project Work starting on a fresh 

page. References throughout the report should follow the Harvard style. 

15. Appendices, if any  

16. Margins - Text pages margin:  



Top - 3 cm  

Right - 2 cm 

Bottom - 3  

Left side - 4cm (room for binding)  

 

17. Text spacing & Font  

Typed in double spacing with the Font size shall be 12 point and Times New Roman for English / 

Bamini for Tamil.  

Paragraphs can be divided either by leaving a blank line between paragraphs, or by indenting the 

first line of a new paragraph by five spaces.  

 

18. Page Numbering:  

The number shall be placed at the middle of the bottom, and 15 mm from the lower edge of the 

paper.  

19. Final Binding  

White colored thick cover. Lettering in Black. 

20. Jacket 

 White-colored cover.  Lettering in Black. 

 

 

 

 

 

 

 

 

 

 

 



Annexure I for sample cover page 

 

(Font - Times New Roman/Bamini; Font Size - 16; Font Style - Bold)  

 

 

<FULL TITLE OF THE REPORT WORK> 

 

 

 

 

 

<FULL NAME OF THE CANDIDATE > 

 
<Registration Number> 

<Index Number> 

 

 

 

 

BACHELOR DEGREE IN ARTS – (YEAR) 

 

 

 

 

CENTRE FOR OPEN AND DISTANCE LEARNING 

UNIVERSITY OF JAFFNA 

SRI LANKA 

 

 

- Year of submission of Project Work – 
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Annexure III for sample Title page 

(Font - Times New Roman/Bamini; Font Size - 16)  

 

 

<FULL TITLE OF THE PROJECT WORK> 

 

 

 

 

The Report on the Project Work on <Subject> submitted to the 

Centre for Open and Distance Learning, University of Jaffna  

in partial fulfillment of the requirements for the award of  

Bachelor Degree in Arts (Year)  
(Font Size – 17; Font Style – Bold) 

 

 

 

 

By 

<FULL NAME OF THE CANDIDATE> 

 

 

 

 

 

 

 

 

 

< Year of submission of the Project Work > 

 



Annexure IV for sample declaration page  

 

DECLARATION  

 

I hereby declare that the entire work embodied in this project Work has been 

carried out by me. The extent of information derived from the existing literature 

has been documented and fully acknowledged at the appropriate places, the work is 

original and has not been submitted in part or full for any Diploma or Degree in 

this or any other University. I confirm that there is no plagiarism in this thesis and 

if detected, I abide for the action that will be taken for such plagiarism by the 

Faculty of Arts of University of Jaffna. 

 

…………………………………………… 

<Full name & Signature of the candidate> 
 

 

 

 

 

 

 

 

 

 

 

 



 

Annexure V for sample Authorization page  

 

CERTIFICATION OF THE SUPERVISOR 

This is to certify that the report entitled <title of the Project Work> submitted by 

<full name of the candidate> for the Degree of Bachelor Degree in Arts of the 

Centre for Open and Distance Learning, University of Jaffna is a record of original 

independent project report carried out by (name of the candidate> under my 

guidance and direct supervision. 

 

……………………………………………… 

<Name & Signature of the Supervisor> 

 

……………………………………………… 

<Name & Signature of the Co-Supervisor (if any)> 

 

……………………………………………… 

<Name & Signature of the Consultant / Advisor (if any)> 

 

 

 

 

 

 

 

 



Annexure VI for sample Certification page  

 

CERTIFICATION  

 

This is to certify that the project report entitled <title of the Project Work> 

submitted by <full name of the candidate> for the Bachelor Degree in Arts of the 

University of Jaffna is a record of original independent work carried out by (name 

of the candidate>. 

 

 

…………………………………………………….. 

<Signature & date of the Head of the Department> 

 

 

 

……………………………………………………… 

<Signature & date of the Academic Coordinator> 

 

 

 

………………………………………………… 

<Signature & date of the Director/CODL> 

 

 

 

 

 

 

 

 

 



jpl;l Ntiy mwpf;ifia jahupg;gjw;fhd tpjpKiwfs; 

jpl;l Ntiy mwpf;ifapd; nrhw;fspd; vz;zpf;ifia mjpfupg;gjw;F Nkw;ghu;itahsupd; 

gupe;Jiuf;F mika gPlr;rigahy; Kiwahd mDkjp jug;glhjtiu jpl;l Ntiy 

mwpf;ifahdJ mz;zsthf 10> 000 nrhw;fSf;F Nkw;glhky; ,Uj;jy; Ntz;Lk; (mjp$baJ 50 

gf;fq;fs;). jiyg;Gg; gf;fk;> cWjpAiug; gf;fk;> newpahsu; rhd;Wiug; gf;fk;> Jiwj;jiytupd; 

rhd;Wiug; gf;fk;> ed;wpAiu> Ma;Tr;RUf;fk;> nghUslf;fk; kw;Wk; ml;ltizfs;> tbtq;fs; 

vd;git ,t; vz;zpf;if kl;Lg;gLj;jYf;F cl;gl;litay;y. crhj;Jiz E}y;fis mLj;Jg; 

gpd;dpizg;Gf;fs; ,izf;fg;gly; Ntz;Lk;. 

1. jhspd; msT -  A4  

2. ml;ilg;gf;fk;:  

(khjpup ml;ilg; gf;fj;jpw;F ,izg;G I Ig; ghu;f;fTk;. ml;ilapy; ,lk;ngWk; tplaq;fs; 

jkpopy; jug;gl Ntz;Lk;. jiyg;Gg; gf;fk; jkpopYk; Mq;fpyj;jpYk; mNj tplaq;fisj; 

jdpj;jdpj; jhs;fspy; cs;slf;fpapUf;fyhk;.)  

3. Ma;Ntl;L ml;ilapd; KJFg; gf;fk; •  

(khjpup Spine gf;fj;jpw;F ,izg;G II Ig; ghu;f;fTk;).  

4. Kjw;gf;fk; kw;Wk; filrpg;gf;fk; ntWikahdjhfTk; jbj;j jukhd jhspyhdjhf ,Uj;jy; 

Ntz;Lk;.  

5. jiyg;Gg; gf;fk;  

(jkpopYk; Mq;fpyj;jpYk; jdpj;jdpj; jhs;fspy; jug;glyhk;). (khjpupj; jiyg;Gg; 

gf;fj;jpw;F ,izg;G III Ig; ghu;f;fTk;).  

6. cWjpAiug; gf;fk;  

(khjpup cWjpAiug; gf;fj;jpw;F ,izg;G IV Ig; ghu;f;fTk;).  

7. newpahsu; rhd;Wiug; gf;fk;.  

Fwpj;j jpl;l Ntiy mwpf;ifahdJ E}yfj;jpYk;> ghlj;JiwapYk; itg;gjw;Fj; 

jFjptha;e;j Mtznkd epakpf;fg;gl;l newpahsuhy;(fshy;) mDkjpf;fg;gl;bUj;jy; 

Ntz;Lk;•  

(khjpup newpahsu; rhd;Wiug; gf;fj;jpw;F ,izg;G V Ig; ghu;f;fTk;).  

8. rhd;Wiug; gf;fk;.  



jpl;l Ntiy mwpf;ifahdJ gzpg;ghsu; (CODL), fy;tprhu; ,izg;ghsu; kw;Wk; 

Jiwj;jiytupdhy; cWjpg;gLj;jg;gly; Ntz;Lk;.  

(khjpup rhd;Wiug; gf;fj;jpw;F ,izg;G VI Ig; ghu;f;fTk;).  

9. ed;wpAiu.  

ed;wpAiu Gjpa gf;fj;jpy; jug;gly; Ntz;Lk;.  

10. Ma;Tr;RUf;fk;.  

Ma;Tld; njhlu;Gila RUf;fj;ijj; njspthf toq;Fjy; Ntz;Lk;.  

(250-300 nrhw;fs;)  

jdpahf ntspapLtjw;Fj; jFe;j tbtj;jpy; Ma;Tr;RUf;fkhdJ mikjy; Ntz;Lk;. 

mj;Jld;> mJ Ma;thsupd; newpahsuhy; nrk;ikg;gLj;jg;glyhk;. Njitg;gbd;> 

Ma;thsupw;F Nkyjpf jfty;fs; toq;fg;glhJ Ma;Tr;RUf;fj;ijg; gy;fiyf;fofk; 

ntspaplyhk;.  

11. nghUslf;fk;.  

nghUslf;fj;Jf;fhd gf;fq;fspy; mNugpa ,yf;fj;ijg; gad;gLj;jp> mjd; jrk 

Kiwf;F mika gpupTfspd; ,yf;fq;fs; ,lg;gLjy; Ntz;Lk;. NkYk;> cg gpupTfs; 

nghUslf;fj;jpd; Kjw;gf;fj;jpy; ,Uf;f KbAk.; mj;Jld;> vspa cNuhkd; ,yf;fq;fs; 

Ma;Tr;RUf;fj;jpd; KbTtiuapy; gad;gLj;jg;gLjy; Ntz;Lk;.  

12. nghUslf;fj;ijj; njhlu;e;J NjitNaw;gbd; ml;ltizfspd; tbtq;fspd; gl;bay; 

mikayhk; (,it vspa cNuhkd; ,yf;fq;fspy; mikjy; Ntz;Lk;).  

13. mwpKfk; my;yJ jpl;l Ntiy mwpf;ifapd; Vida njhlf;fq;fs; xd;wd; gpd; xd;whf 

xOq;fhf mikjy; Ntz;Lk;. ,t; mwpKfg; gf;fj;jpypUe;J ,yf;fkpLtJ xd;wpypUe;J njhlu;e;J 

nry;y Ntz;Lk;. Mdhy;> ,Wjpg;gf;fk; xd;wpypUe;J Muk;gpf;Fk; mNugpa ,yf;fq;fshy; 

Fwpg;g;plg;gLjy; Ntz;Lk;.  

14. jpl;l Ntiy mwpf;ifapd; tplaq;fSf;Fg; gpd; mLj;jjhf Gjpa jhspy; crhj;Jiz 

E}y;fspd; gl;bay; ,lk;ngwNtz;Lk;. (crhj;Jiz E}y;fspd; tplaq;fs; ghlj;Jiw 

gupe;Jiuf;Fk; Kiwg;gb ,lg;gLjy; Ntz;Lk;).  

15. gpd;dpizg;Gf;fs; ,Uf;Fk; gl;rj;jpy; mit ,izf;fg;glyhk;.  

 

 

 



16. vy;iyfs; (margins) –  

Top - 3 cm  

Right - 2 cm 

Bottom - 3  

Left side - 4cm (room for binding)  

 

17. thf;fpaq;fSf;fpilapyhd ,ilntspAk; vOj;JUTk; (Text Spacing and Font).  

,uz;L klq;F ,ilntspAk; (2.0) Double spacing) vOj;JU msT 12 Gs;sp font MfTk; 

Mq;fpy vOj;jpw;F ý”Times New Roman” Dk;> jkpOf;F “Bamini” iaAk; gad;gLj;Jf.  

ge;jp gpupj;jy; ge;jpfSf;fpilapy; ntw;W ,ilntspahy; my;yJ ge;jpapd; Kjy; tup 

Ie;J jlit ,ilntsp (Five spaces) mspf;fg;gl;Lg; gpupf;fyhk;.  

 

18. gf;f ,yf;fkply;.  

gf;fj;jpd; fPo;g;gFjpapy; ,yf;fj;ijf; Fwpg;gpLjy; Ntz;Lk;. ,J jhspd; fPo; 

tpspk;gpypUe;J 15 mm cauj;jpy; ,Uj;jy; Ntz;Lk;.  

19. Ma;Ntl;ilf; fl;Ljy;.  

nts;is epw jbj;j ml;ilapy; .fWg;G epwj;jpy; vOj;Jf;fs; ,lk;ngwNtz;Lk;.  

20. NkYiw (Jacket) nts;is epw Nkw;Gw ml;ilapy; fWg;G epwj;jpy; vOj;Jf;fs; 

,lk;ngwNtz;Lk;. 

 

 

 

 

 

 

 

 

 



 

 

 

<KOikahd jiyg;G> 

(Font –Bamini; Font Size -16; Font Style – Bold) 

 

 

<Ma;thsupd; KOg;ngau;> 

<gjptpyf;fk; > 

<Rl;byf;fk;> 

 

 

fiykhzpg; gl;lk; - (ghPl;irf;Fupa Mz;L) 

 

 

 

jpwe;j kw;Wk; njhiyf;fy;tp epiyak; 

aho;g;ghzg; gy;fiyf;fofk; 

,yq;if 

 

 

<jpl;l Ntiy mwpf;ifiar; rku;g;gpf;Fk; Mz;L> 

 

,izg;G I: khjpup ml;ilg; gf;fk; 
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<KOikahd jiyg;G> 

(Font –Bamini; Font Size -16; Font Style – Bold) 

 

 

<ghlk;> ,y; fiykhzp (ghPl;irf;Fupa Mz;L)  

 (Font –Bamini; Font Size -17; Font Style – Bold) 

 

 

gl;lg;gbg;gpd; xU gFjpahf ,j;jpl;l Ntiy mwpf;if jpwe;j 

kw;Wk; njhiyf;fy;tp epiyak;> aho;g;ghzg; gy;fiyf;fofj;jpw;Fr; 

rku;g;gpf;fg;gLfpd;wJ.  

(Font –Bamini; Font Size -14; line spacing - double) 

 

 

 

 

 

 

<Ma;thsupd; KOg;ngau;> 

 

 

<jpl;l Ntiy mwpf;ifiar; rku;g;gpf;Fk; Mz;L> 

,izg;G III: khjpup jiyg;G gf;fk; 



 

cWjpAiu 

,j;jpl;l Ntiy mwpf;ifahdJ ve;jnthU gy;fiyf;fofj;jpw;Fk; 

ve;jnthU gl;lj;jpw;fhfNth my;yJ jifikf;fhfNth my;yJ jifikr; 

rhd;wpjOf;fhfNth rku;g;gpf;fg;gl;l tplaq;fs; KOikahfNth my;yJ 

gFjpahfNth vjidAk; nfhz;bUf;ftpy;iynad;Wk; vdJ mwpTf;Fk; 

ek;gpf;iff;Fk; vl;batiuapy;> cupaKiwapy; ,q;F ntspg;gLj;jg;gl;l 

tplaq;fs; jtpu Vida tplaq;fs; ahTk; vd;Dila nrhe;jf; 

fUj;jpypUe;J ntspg;gLj;jg;gl;litnadTk; ,jpy; VNjDk; 

jtwpioj;jpUg;gpd; aho;g;ghzg; gy;fiyf;foff; fiyg;gPlj;jpdhy; 

Kd;ndLf;fg;gLk; xOf;fhw;W eltbf;iffSf;F cld;gLfpd;Nwd; vd;Wk; 

,j;jhy; cWjpAiuf;fpd;Nwd;.   

……………………                 …………………………………………………… 

    jpfjp               guPl;rhu;j;jpapd; KOg;ngaUk; ifnahg;gKk; 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

,izg;G IV: khjpup cWjpAiu gf;fk; 



,izg;G V: khjpup newpahsu; rhd;Wiug; gf;fk;  

 

newpahsu;(fs;) rhd;Wiu 

,sq;fiykhzpg; gl;lk; toq;fg;gLtjw;fhfr; rku;g;gpf;fg;gl;l <jpl;l Ntiy 
mwpf;ifapd; jiyg;G> vDk; jpl;l Ntiy mwpf;if <Ma;thsupd; 
KOg;ngau;> vd;gtuhy; jdpj;Jtkhf Nkw;nfhs;sg;gl;L vd;Dila 
Nkw;ghu;itapy; vOjg;gl;lnjd;W rhd;Wiu toq;Ffpd;Nwd;.  

 

……………………………………………………………………………… 

Nkw;ghu;itahsupd; ngaUk; ifnahg;gKk; jpfjpAk;  

 

 

……………………………………………………………………………………… 

,iz Nkw;ghu;itahsupd; (,Uf;Fk; gl;rj;jpy;) ngaUk; ifnahg;gKk; jpfjpAk; 

 

………………………………………………………………………………….. 

MNyhrfupd; (,Uf;Fk; gl;rj;jpy;) ngaUk; ifnahg;gKk; jpfjpAk; 

 

 

 

 

 

 

 

 

 

 

 

 



 

rhd;Wiu 

 

,j;jpl;l mwpf;ifahdJ fiykhzp Nju;tpd; ,Wjpahz;L ghPl;irapd; xU 

gFjpia epiwT nra;Ak; nghUl;L aho;g;ghzg; gy;fiyf;fof jpwe;j kw;Wk; 

njhiyf;fy;tp epiyaj;jhy; Vw;Wf;nfhs;sg;gl;lJ. 

 

 

 

 

 

 

fy;tprhu;  

,izg;ghsu ; 
fiyg; gPlk; 

gzpg;ghsu; 
jpwe;j kw;Wk; 
njhiyf;fy;tp 

epiyak; 

Jiwj; jiytu; 

Jiw:………………….. 

………………………………. ………………………………. ………………………………. 

………………………………. 

jpfjp 
………………………………. 

jpfjp 
………………………………. 

jpfjp 


